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1.Work and jobs, types of job and types of work
2. Ways of working, Nature of work
3.Recruitment and selection
4. Selection procedures
5.Skills and qualifications
6. The right person
7. Pay and benefits
8.People and workplaces
9.Personnel and human resources
10.The career ladder
11.Losing your job
12.Problems at work
13.Discriminiation
14.Managers, executives in the UK, int he US
15.Businesspeople and business leaders, magnates, moguls and tycoons
16.Organizations, enterprize
